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HIM Coding Worklist 

This document outlines the required security for accessing the HIM Coding Worklist, explains how to use 

the worklist, and provides instructions to utilize coding statuses. The HIM Coding Worklist offers a 

streamlined and effective solution for coding patient accounts. It displays a list of accounts that need to be 

coded. From this list, accounts can be selected, and the patient chart options will be displayed (e.g., Patient 

Summary, Diagnosis, and Procedure screens). 

 

 

HIM Coding Worklist Security 
 

Security setup is necessary for a user to access the HIM Coding Worklist. Users will need the Application 

rule specified below.  

 

Application Rule 

• Health Information Management 

 

NOTE: Security access for these Applications and Behavior Controls may be granted in System 

Administration for specific logins or may be given to a group of users in a specific Role. 

 

Using the HIM Coding Worklist 
 

Accounts initially displayed on the worklist will meet the following criteria: 

• Have a Discharge Date  

• No Contract Code 

• No Medical Records Finish Date 

• Total Charges Greater than $0 

 

Select Web Client >  Application Drawer > HIM Coding Worklist 
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HIM Coding Worklist 

Additional parameters may be entered to filter the displayed accounts. The following options are 

available: 

 

• Admit Date: Displays accounts admitted within a specific date range. 

 

• Discharge Date: Displays accounts discharged within a specific date range. 

 

• Chart Location: Displays accounts that are currently assigned to a specific Chart Location via the 

Chart Location application. 

 

• Coding Status: Displays accounts assigned to a specific Coding Status. A Coding Status may be 

entered using the Edit option on the Patient Summary screen. (see details below) 

 

• Search (Enter Visit ID or Name): Specific charts may be searched using an account number or 

patient name. 

 

• Included Accounts Without Discharge Date: The worklist will default to only display accounts that 

have been discharged. Select this option to show accounts that have NOT been discharged.  

 

• Included Accounts With $0 Charges: The worklist will default to only display accounts that have an 

account balance greater than $0. Select this option to show accounts that have a $0 balance.  

 

• Visit Filters: This feature uses the Filter Builder tool to create additional filters. For example, filters 

may be set up to display accounts with a specific Stay Type, Service Code, or Financial Class. The 

user will need the appropriate Filter Builder security in System Administration to be able to create and 

add filters to this screen. For more information, please see the additional documentation on Filter 

Builder. 

 

Once accounts are displayed, the following information will be available for each account. 

 

• Account Number/Patient Name/Medical Record Number/Admit Date/Discharge Date/Stay 

Type/Subtype/Service Code/Financial Class/Attending Physician: Pulls from Registration and ADT 

screen. 

 

• Account Age: Pulls the number of days since discharge. 

 

• Total Charges: Pulls the total charges from the account detail. 

 

• Chart Location: The current location assigned to the patient’s chart. 

 

• Coding Status: The current coding status assigned to the patient’s chart. 

 

• Coding Status Changed Date: The date that the current coding status was assigned to the patient’s 

chart. 

 

• Coding Status Elapsed Time: The time that the current coding status has been assigned to the 

patient’s chart. 

https://userareas.cpsi.com/userareas/files/add_doc/misc/Filter_Builder.pdf
https://userareas.cpsi.com/userareas/files/add_doc/misc/Filter_Builder.pdf
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HIM Coding Worklist 

Select a specific account from the worklist to display the patient’s Chart. 

 

 
 

 

Entering a Coding Status 
 

Select Web Client > Application Drawer > HIM Coding Worklist > Patient Chart > Patient Summary 

Screen > Edit 
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HIM Coding Worklist 

Use the magnifying glass to display a list of coding statuses.  

 

  
 

 

Double-click on the Coding Status. Then select Save from the Patient Summary Edit screen. 

 

NOTE: The statuses displayed are set up in the Coding Status table. (See details for setup in the Coding 

Status Tables Setup section.) 
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HIM Coding Worklist 

Removing a Coding Status  
 

A coding status may be removed from the patient’s chart by selecting the red 'X'. 

 

 
 

  

Once the red 'X' is selected, the previously listed coding status will be removed from the screen. 
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HIM Coding Worklist 

Coding Status History 
 

Coding Status History will be updated every time the coding status is changed. To access the History, 

from the Patient Summary Screen select Edit and then select Coding Status History. 

 

NOTE: The words "Coding Status" can also be selected to view the coding status history. The text will 

change to blue when hovering over "Coding Status". 

 

 
 

 

The history of the coding status changes will be displayed. The description of the coding status will show 

along with the user’s login that assigned the status and the date/time the status was assigned. 
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HIM Coding Worklist 

The PDF and CSV options can be selected to export the HIM Coding Status History list for the patient. 

 

 
 

 

Coding Status Table Setup 
 

The coding statues that are displayed in the HIM Coding Status List will pull from the Coding Status table. 

Select Web Client > Application Drawer > Tables > HIM > Coding Status.   
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HIM Coding Worklist 

To add a new Coding Status to the table, select New. 

 

 
 

 

• Description: Enter the description of the Coding Status. 

 

• Active: When selected the status will be active and may be assigned to a patient’s chart. When not 

selected, the status will remain in the Coding Status table under the Inactive list. 

 

• Last Updated by/Last Updated Date/Time: Displays the user that last made changes to this coding 

status, and the date/time the change was made. 

 

Select Save after making any changes.  

 

A Delete option is available; this will allow a status that has not been assigned to an account to be 

deleted. If a status has been assigned to an account, the Active option may be unchecked to deactivate 

the status and keep it from being used in the future. 

 


